


STEP 1
All file(s) must be submitted as high resolution 
(300dpi) CYMK file(s). We will only accept the follow-
ing formats:
- Adobe PDF
- Flattened TIFF
- Flattened EPS

Incorrectly formatted file(s) will not be placed or 
processed. Please check with your designer and/or 
creative department to make sure your ad is to our 
specifications.

STEP 2
Archive your file(s) into a ZIP or SIT file(s). You can use 
programs like Winzip (winzip.com) or Stuffit 
(stuffit.com) to create the archive -- doing this will 
prevent the file(s) from being corrupted during 
upload. It is strongly suggested that you archive your 
file before upload; failure to do so might result in a 
corrupt file. 

PREPARING YOUR FILE(s)
SUBMITTING ADS

OVERAMERICA MEDIA GROUP | 323.655.9600 | CHRIS@OVERAMERICA.COM

UPLOADING YOUR FILE(s)

FTP
Windows Users: To upload your files into our server via 
FTP you must use a program like Winftp 
(softtechdesign.com), CuteFTP (cuteftp.com). You may 
find other free applications at Download.com. 

Mac Users: To upload your files into our server via FTP 
you must use a program like Fetch 
(fetchsoftworks.com). You may find other free applica-
tions at Download.com.

LOG-IN INFO:
HOST: graphics.djmixed.com
USERNAME: djgraphics
PASSWORD: 454MXX (case sensitive)

PANDO
Pando is a free application that allows you to deliver 
large files without FTP software. Download it at 
pando.com. 

*** WARNING *** INSTALL SOFTWARE AT YOUR OWN 
RISK. Please consult your IT department before 
installing anything on your PC. Overamerica Media 
Group does not sponsor or guarantee any of the 
software applications listed above.

YOUSENDIT.COM
Yousendit.com provides a simple online solution for 
delivering large files via e-mail.

Step 1: Open your browser and type in 
http://www.yousendit.com into the address bar.

Step 2: Enter your SALES REP email address into the 
first text box.

Step 3: Type in your email address in the second text 
box. Although stated optional, this will help us track 
your submission.

Step 4: Type in your contact information along with a 
brief description of your file(s) in the MESSAGE box. 
This will help us know who you are and what file(s) 
you are submitting

Step 5: Click on the BROWSE button and find your 
file(s) on your computer.

Step 6: Click the SEND IT button.

FILES LARGER THAN 6MB IN SIZE
Files larger than 6MB will not be accepted via email. Our serves do not accept files of this size and it will be 
deleted before reaching its destination. You submit your file(s) via FTP, Yousendit.com or use a file transfer 
program like Pando

FILES SMALLER THAN  6MB IN SIZE
Small files (6MB and under) may be sent via email. Please contact your sales rep for more info.
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